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Have you recently suffered 
a bereavement?
When someone dies, dealing with their affairs can be complicated and confusing…  especially during this 
difficult and emotional time. The friendly team at A R K is here to help and support you, by providing 
knowledgeable guidance and advice about how to administer your friend or loved one’s estate.

Could you be liable for a loved one’s debts? 
No - the liability lies with the deceased person’s estate. 
When a person dies their debts do not always disappear; 
they have to be paid out of the assets they held at the 
time of their death. Their estate becomes insolvent if the 
level of debt exceeds the available assets. This may mean 
that gifts cannot be paid in full – or at all. 

What happens when someone dies?
Firstly, their death must be registered. This is usually 
carried out by a close relative or an executor appointed 
in the Will.

This person usually arranges the funeral, and begins 
the process of telling friends, relatives and relevant 
organisations of the deceased person’s death. (Relevant 
organisations can include banks, utility companies and 
pension providers, for example.)

Establish if a Will exists as soon as possible. This tells 
you the deceased’s wishes for their estate. A Grant of 
Probate may be needed, (see below).

What is an estate?
Someone’s estate is everything that they own. This 
involves all their assets added together, (real estate and 
personal property), less their liabilities. The liabilities are 
payments that need to be made from the estate such as 
rent, funeral expenses or any pension payments received 
after death.

What is Probate?
Probate is the court’s authority given to a person 
or persons, to administer a deceased’s estate. The 
document involved is a Grant of Probate. It is often 
required by asset holders (e.g. banks) to show who is 
legally appointed to receive any monies held by them. 
It will always be needed if a property is owned either 
solely by the person who has died, or on a Tenants in 
Common basis. If shares were held by the deceased, the 
Grant of Probate will be needed by registrars prior to 
the sale or transfer of those shares, (unless only a small 
number of shares are involved).

Who are Executors and what are their duties?
An Executor is a person who is appointed in the 
deceased’s Will to deal with the administration of their 
estate after their death. It is an Executor’s responsibility 
to:

•  Determine what property and other assets the 
deceased owned, and their liabilities.

•  Arrange for current valuations of personal 
possessions, property, investments, any pension or 
insurance entitlements due

•  Arrange for the payment of the funeral

•  Establish Income Tax, Capital Gains Tax and 
Inheritance Tax liabilities, completing the necessary 
tax returns and to submitting them to H M Revenue 
& Customs

•  Complete and submit relevant Probate Registry forms

•  Arrange to insure, clear and sell any property

•  Collect assets and pay any debts

•  Arrange for the distribution of gifts etc to 
beneficiaries

•	 	Compile	detailed	accounts	for	main	beneficiaries

•	 	When	children	are	beneficiaries,	the	Executor	
may act as Trustee for ongoing trusts holding their 
monies	until	they	reach	18	or	the	age	specified	in	the	
deceased’s Will.
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What if there is no Will appointing an Executor?
The general term for somebody entitled to deal with the 
estate administration is a Personal Representative. When 
a person dies without making a Will, the closest next of 
kin would be an Administrator. They would be entitled 
to extract the Grant of Letters of Administration, which 
effectively gives them the same rights and obligations as 
an Executor. They would be legally obliged to carry out 
the Executor’s tasks.

Will all accounts of the person who has died  
be frozen?
Yes, all accounts except joint accounts will be frozen. 
With joint accounts the name of the person who has 
died will be removed and the account can continue to 
be used.  Banks often say that Probate is needed before 
they can close accounts and will only release money to 
pay directly to Funeral Directors, or to pay Inheritance 
Tax.  If a Lasting Power of Attorney (LPA) is held, 
accounts will still be frozen after death. An LPA becomes 
ineffective as soon as the person who has made it dies.

How soon can a Grant of Probate / Grant of 
Letters of Administration be obtained?
It takes time to establish the assets and liabilities of 
someone who has died. It is common for around 3 to 6 
months	to	have	passed	before	sufficient	information	is	
held to apply for Probate.

How	A	R	K	can	help	with	the	minefield	of	dealing	
with an estate? 
The supportive team at A R K can help you with Full 
Estate Administration or obtaining a Grant of Probate or 
Grant of Letters of Administration.

Full Estate Administration
We gather all details and documents needed so that the 
executors can hand over responsibility for dealing with 
all aspects of the estate administration - from start to 
finish.	

From there, we notify all relevant organisations, 
gathering the information needed to complete the 
Probate application forms. Once Probate is held, we 
manage the sale of any property and collect any assets 
such as monies held in bank/building society accounts, 
proceeds from the sale of shares and any other monies 
owed to the deceased. There may also be debts to pay 
e.g. loans, utility bills and funeral expenses.

Grant of Probate/Letters of Administration only? 
A  “Grant only” service is available, whereby you 
provide the valuations and details about the estate and 
we will arrange for the necessary legal documentation 
and tax returns to be completed. The application will 
be completed and sent to the Probate Registry, leaving 
you thereafter to deal with the rest of the estate 
administration. 

What are the costs?
At	A	R	K	we	offer	fixed	fee	Probate	services	with	no	
hidden costs. Visit our website for prices and further 
information about our Probate services:  
www.arkpowers.com. 

Free advice
Contact us without obligation on 01438 746977 to see 
how we can help you. Even if you think you know what 
you need do after the loss of a loved one, you can get in 
touch so we can reassure you that is correct. Our initial 
advice is completely free. We’re here to help.


